Steps to generate, save and email any Report

Steps to generate and save Report in ACES

(1) Officer may use Report module, REP, to generate the report.

(A) Go to REP module
(B) Click on Reporting Index.

CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

ACL AUD L DSR EXP PRA REF REG RET REP HELP
ACES - Home Logged in mumsuz09 Feeparting Indes:
L
PENDING REQUESTS
51. Mo. Module Name Number of pending items
1 Claimz & Intirmations E
2 Registration iz
3 Refunds 2
4 Feturns 29
5 Dizpute Resolution u]
& Audit o
7 Exports a
= Erovisional Assesment 3
9 Special Procedures u]

@ Copyright Informstion 2007

(C) Select the type of report as ‘Service Tax Assessee Wise Detail Report’.
(D) Select the Zone, Commissionerate, Division, Range for which report is to be

generated.

(E) Select the format of the report as xls or pdf or html. Use xls for better use of

the report.
(F) Click on submit button.
(G) Report will be generated.
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(2) Steps to save report in home directory of the officer is as below

Step 1: First go to File (on top left menu bar)>Save Page As

Registration — View Registration Details - Mozilla Firefox
|#ll=§ Edit “View History Bookmarks Tools Help
) (ST A e || | http:#acespreprod chec.gav.in: 7778/CEDEP T/uifjsp/reg/showbudtisacdeview do @,
[ New Tab Ctri+T
Open Location...  Ctr+L ftarted [5)Latest Headlines~
[ Open File... Ctrl+0 =
¥ Close Ctrl+W
CENTRAL BOARD OF EXCISE AND CUSTOMS
Send Link Ministry of Finance - Department of Revenue
Page Setup..
@ Print Preview AUD CLI DSR EXP PRA REF REG RET REP
[2] Erint... Ctrl+P w Form A-1 Logged in: p. mrE7
Impart... APPLICATION FOR CENTRAL EXCISE REGISTRATION (FORM A-1) B
Wark Offline IFICATION OF BUSINESS REQUIRING REGISTRATION
sl Euit Ctrl+3) | Registrant 3N INDIA LIMITED
2. DETAILS OF PERMANENT ACCOUNT NUMBER [PAN)
PAN : anacBs724H
Name Of The Registrant (As Appearing In PAN ) : BIRLA3M LIMITED
Name Of The Registrant (Populated from IT Database) : BIRLA 31 LIMITED
If PAN Is Not Available, Whether Applied For PAN : Allotted
3. CATEGORY
Business Category : DEALERS
4.CONSTITUTION OF BUSINESS
i) e gistered Campan
5.ADDRESS OF BUSINESS PREMISES
Name of Premises/Building : - Flat'Door/Block No : HiG 45
Road/Street/Lane : N.H.1 M.G.R. SALAI VillagefAreafLucalit.y_
BIucka"I'aIuk:’Suh-[_I:_i:‘ins’inur:f - Post office : MARAIMALAINAGAR
City/District : KANCHEEPURAM Stateillnion Territur.]r TAMIL NADU
PIN : &03200 Telephone Nos. : 04427455134, - =]
|l Done 1
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Step 2: Choose the location where you want to save that web page by clicking on
“Browse for otherfolders”.

Registration — View Registration Details - Mozilla Firefox
File Edit View History Bookmarks Tools Help

@ |\§'| http://acespreprod.chec.gov.in: 77 78/CEDEP T/uifjsp/reg/showbudtisacdcview.do j |v Google @,

Registrati

PARTI :

1. Name

2. DETA

3. CATE
4 CONS

5.ADDR

Mame: showbudtisacdcview.do

Save in falder:

Downloads

M |

« Browse for other folders

« |[=80000003 IannInads

Create Folder

Places | Name

~ | Moaified| B

©, Search

@ Recently Used
[ 80000003

[ Desktop

File System

o= Add | s REMOVE

Web Page, complete |« |

%gancel‘ [ save | ]

PIN : e03z00

Telephone Nos. : 044 27455134, - | ] =l

| Done
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Step 3:Choose Save in folder name e.g. Desktop, Downloads etc.and click on Save button.

Registration — View Registration Details - Mozilla Firefox
File Edit View History Bookmarks Tools Help

@ - @ @ |@'| http:/facespreprod.chec.gov.in: 7778/CEDEP T/uifsp/reg/showbudtisacdcview.do - |v Google @,
[ Most Visited v  #dGet .
Wame: showbudtisacdcviewlsh] N
Sawve in folder: E"Desktop hd | OMS
b Browse for other folders
RET REP
Registrati %Cancel ‘ | E Save | mre7
PART|: IDENTIFICATION OF BUSINESS REGUIRING REGISTRATION
1. Name Of The Registrant 3M INDIA LIMITED
2. DETAILS OF PERMANENT ACCOUNT NUMBER [PAN)
PAN : AracESTZ4H
Name Of The Registrant (As Appearing In PAN ) : BIRLA3M LIMITED
Name Of The Registrant (Populated from IT Database) : BIRLA3M LIMITED
If PAN Is Not Available, Whether Applied For PAN : Aliotted
3. CATEGORY
Business Category : DEALERS
4.CONSTITUTION OF BUSINESS
Constitution : Registered Company
5.ADDRESS OF BUSINESS PREMISES
Name of Premises/Building : - Flat/Door/Block No : His 45
Road/Street/Lane : N.H.1 M.G.R. SALAI V|IIagefAreafLocal|t_y_
Block/Taluk/Sub -Division/
Town : Post office : MARAIMALAINAGAR
City/District : KANCHEEPURAM Etateilinion Terntor_y TAMIL NADU
PIN : &o3208 Telephone Nos. : 044 27455134, - =l

| Done
)
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Step 4: Then page will be saved on the selected location.

Registration — View Registration Details - Mozilla Firefox
File Edit ‘“iew History Bookmarks Tools Help
@ — A @ N o e i
Dovenloads

Most Vis showbudtlsacdcviel

— 114 KB — chec.gov.in: 7778

g/shawbudtisacdcview do LI Iv |Google @,

AND CUSTOMS
of Revenue
F REG RET REP

Logged in: p. mrrE7

ATION (FORM A-1)

TED

1 {4 Clear List [ searcn . 1

—

ame € Hegistran ppearing In H TED
Name Of The Registrant (Populated from IT Database) : EIRLA 3M LIMITED
If PAN Is Not Available, Whether Applied For PAN : Allotted

3. CATEGORY
Business Category : DEALERS
4 CONSTITUTION OF BUSINESS
Constitution : Registered Company
5 ADDRESS OF BUSINESS PREMISES

Name of Premises/Building : - Flat’'Door/Block No : HiG 45

Road/Street/Lane : N.H.1 M.G.R. SALAI \l’illagefAreafLocalit.y_

Block/Taluk/Sub-Division/

I MARAIMALAINAGAR
]y Post office

City/District : KANCHEEPURAM Staieillnion Terrnor.y TAMIL NADU

PIN : s03200 Telephone Nos. : 04427455134, - Ad|
7| Done Vi
1
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Step 5: To open your saved page, click on Home Drive in the Citrix log in page.

(= Citrix Access Platform - Microsoft Internet Explorer provided by Wipro Technologies

@.\_} - |g, http:fiapps. chec.gov.infCitrix/AocessPlatform)site/def ault, aspix

o] 4] | B
File Edit View Favorites Tools  Help @Snaglt &'
W [@Citrix iceess Platfarm l l Eh v B o= v sk Page - (0 Tools v
"~
GOVERNMENT OF INDIA 0
CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry imance = Dh ant of Revezue
p;
Applications [@ “5 ) | Welcome
T
& Top @ up Change Passwaord
ICA Client for Windows
Central User Manual for Helpdesk Advisor
Excise
User Manual for Clearing the Application Lock
i Helpdesk Toll Free Number: 1 800 266 2232 (1 800 266 CBEC)
Open PDF- I
Office Viewer Security Tip: Do not type your user names and passwords before strangers. A stranger
may shoulder surf and get your information.
ICES 1.5 is available now.
PreprodST Reset Select Message Center
Session Printer
Tool The Message Center displays any information or error messages that may occur.
Service Service Service
Desk- Manager Tax
Log Off
Central BEoard of Excise and Customs z

httpffapps. chec. gov.infCitrix faccessPlatform/siteflauncher . aspx?NFuse_Application=Citrix. MPS.App.checprod. Home%s 2 0Drivesd @ Internet 009 v
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Step 6:Go to the specified path where you saved the page (e.g. Desktop)

File Browser: Desktop

File Edit View Go Bookmarks Help
.

@, » _ 4@ @ L ¥
Back Faorward Up Reload Documents This Computer .

Location: |fUserHomefBUUUUUUBfDeslftop Ey, 75% @& Viewas lcons| ¥

< e < e < i < e < e

showbudtisacdc BHWD BHWD-LTU MRR MRR(PUNE- MRR-Ltu

view_files (MAY-2011 pdf Bangalare (May-2011) pdf Iy pdf Bangalare

(May-2011).pdf (MAy-2011) pdf

@

showbudtlsacde
view do

| 7 items, Free space; 750.3 GB

Page 7 of 11



Steps to generate, save and email any Report

Step 7: Double click on the saved file then saved page will be open.

Registration — View Registration Details - Web Brovser

File Edit WView Go Bookmarks Tools Window Help

« - ’ - ' o ImfilemUserH0me;‘sOUOOOOS!DESMOp;‘showbudtlsacdcview.do j £s:arch th -
Back Forward  Reload Stop Print

4 {ikHome | #Bookmarks _fJava Desktop System ¢ Sun Microsystems

1) N N/ I\ Lol N\
CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

Registration - View Form A-1 Logged in : p. mrr&7 Sign Out

PART | : IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION

3M INDIA LIMITED

PAN : ArACBST24H
Name Of The Registrant (As Appearing In PAN ) : BIRLA3M LIMITED
Name Of The Registrant (Populated from IT Database) : 8IRLA3M LIMITED

If PAN Is Not Available, Whether Applied For PAN : Allotted

Business Category : DEALERS

Constitution : Registered Company

Name of Premises/Building : - Flat/Door/Block No : Hie a5
Road/Street/Lane : NH.1M.GR. SALAI Village/Area/Locality : -
Blockilaluiisutillivision]. Post office : MARAIMALAINAGAR
Town :
City/District : KANCHEEPURAM State/Union Territory : TAMIL NADU

D @8« Fo-@
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(3) Steps to attach any saved file with your email ID:

The following screen shots show, how to use Gmail/other E-mail id to mail the
report. However officer can use their Icegate email id to send these reports.

Step 1: Click on Firefox in the Citrix Login page. Type URL of Gmail/other webmail address. Log-in with
your ID & password. Click on Compose mail. Use either your own or Official E-mail to send.

Gmail — Compose Mail — lalita.dahiya@gmail.com — Mozilla Firefox
File Edit Wiew History Bookmarks Tools Help

@ ap - &2 el IM] https://mail.google .com/mail/?shva=1#compose ~ | [Gl= [Googie @,
[ Most wisited >  # Getting Started [5|Latest Headlines~

|®] http:#/aceswe ... dc58d1b0a404 $£ [~ Gmail - Compose Mail - lalita... 3£ |
lalita.dahiya@gmail com E=3 =

Orkut  Gmail Calendar Documents FPhotos Web  more

qu i I Search Mail | Search the Weh | Zhowseah options
als
Mail
Contacts
Tasks To: | |

Send Save Now Discard fucl

Compose mail
Add Cc | Add Bec

Inbox (43)

Buzz & Subject:
Important & Attach a file Insert: Invitation

Sent Mail

Drafts {97) H» B 7 O F- 1T Ty T = i= i 1] I = Plain Text Check Spelling v
All Mail

Spam (30)

Personal (22) L
Travel
WIPRO (81)
S morew

11
"
|IIII|
]
[
m
il
il

Chat =] [=]
Search, add, or invite
@ lalita dahiya

Invisible v

You are invisible.
Go visible

Send Save Mow Discard
54|

[ Done mail google com = [ -]

Step 2: Click on Attach a file.
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Gmail — Compose Mail ail.com — Mozil

File Edit “iew History Bookmarks Tools Help I
<_;| @ = A @ P BTN o ittt i e e P b e A e e o — | = oogle =N
Select file(s) to upload by mail.google.com k
[ Most Wis
_— = « [[[Tso00o00003 I@Desktnp
|®] http:#fac =
Crkut Gm| Location: | A . 2 =
2 Places Mame ~ | Modified =
Gl"‘l |
Search
Mail & Recently Used = BHWD(MAY-2011 pdf 0629711
Contacts £ 80000003 = BHWD-LTU Bangalore{May-2011) . pdf 0629711 o
Tasks @ Desktop = MRR(May-2011) pdf 06/29/11
. File System = MRR(PUMNE-II . pdf Wednesday
Inb A - MRR-Ltu Bangalare(MAy-2011). pdf 0629711
Bnuzt.l:é [ showbudtisacdeview.da o854
Importan E
Sent Ma g
Drafts (3 Check Spelli v
All Mail
Spam (3
Person:z L
Travel
WIPRO
S morew
P p——— +Add | == REMOVE All Files | w
@ lalita dal cancel | OK
Invisible | I
énUuViarEI:;ms\ble Send Save Mow Discard
AR —

[ mail.google.cam

Step 3:Select your saved file and click on OK button.

mail.com - Mozilla Firefox

Gmail — Compose Mail - lalita.dahiy:

File Edit View History Bookmarks Toals Help I
@ wp g S Ty T 7 U P — | =1 @,
Select file(s) to upload by mail.google.com )
[ Most Wis
—_ # < |[80000003 IE\Desktup
[@| http:#ac =
Crkut Gm| Location |5huwbudtlsacdc\new dao iva@gmail com E- s
" Places Name ~ | Modified =
Gl‘ﬂ = |
T, Search [ showbudtisacdcview_files 08:54
Mail @& Recently Used = BHWD({MAY-2011.pdf 06/29/11
Contacts| |7 sopoooos =) BHWD-LTU Bangalore(May-2011) pdf 06/29/11 o
Tasks = = MRR{May-2011) pdf 06/29/11
BT File System = MRR{PUNE-II).pdf wednesday
inbox = MRR-Ltu Bangalore(MAy-2011).pdf 06/29/11
nbox " "y
Buzz & showbudtlsacdcview.da 08:54
Importan E
Sent Ma 2
Drafts (9 Check Spelling v
All Mail
Spam (2
Personz L
Travel
WIPRO
5 morew
Chat o
e o— E CE | s R EmOve All Files +
Search, ac
w lalita dat Cancel | QK
Invisible | T
énnuwasrlilgmswble Send Save MNow Discard
- — |
Dane mail.google.com (3| -]

Step 4: File will be attached with your email. Send the file using send button.
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Step5: Open your e-mail account from any Desktop PC. Click on Download button and Save the file in
the local directory to sort data for analysis and further use.

Migration - debo.kar@gmail.com - Windows Internet Explorer

@\i/' \M https gongle.com v‘ E ol |

File Edit Wiew Favorites Tools Help
o Favarites | s | - B -
[1Gmail - Migration - debo kar@gmal.com X3 v Bl - () mm - Page - Safety - Toos - @-

»

Create a filter

GM _;Jil Search Mail || Search the Web | Shewsezrchoptions
ogle

Mail
Contacts
Tasks

AS/400 Migration - www.infinitecorporation.com - Migrate RPG or COBOL AS/400 apps to Linux, Unix or Windows About th

+ Archive = Spam  Delete &= | = Movetow  Labelsw Maore w 30f189 4 »

Compose mail Migration [ [x  Inbox [x @ cexshill

Inbox (101) cexshill cexshill@nic.in a nic.in to me Oct 17 #| &5 Reply | v cexshill@nic.in

Buzz Q o = v
Stared 7% —
Important

Sent Mail @) MIG_S’HLLNG_1?1UZU11.xI5
Drafts (1) 21K View Open as a Google spreadshest Download

Show details

Personal ©Reply =* Forward
Travel
6 morev

Chat ] [=

Search, add, or invite
AS/400 Migration - Migrate RPG or COBOL AS/400 apps Ads

@ Debojyoti Kar to Linux, Unix or Windows

Set status here v www.infinitecorporation.com
© Subhadip Choudhury

aongeapp

cexshill

Debojyoti Kar

neuro

newvirus

samir

shashi Maheshwari

subhasisdey

tininfo

Invite a friend =
Give Gmail to

- Archive | Spam Delete = | = Movetow  Labelsw More v 30f189 (4 | »

0% full ©2011 Google - Terms & Privacy Last account activity: Oct 17

Using 58 MB of your 7642 MB Disable buzz Detailz 3

& & mnternet S3 v Hi00% -
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